
 

1. SHIPPING INSTRUCTIONS - FM&T/KC - IMPORT (Clause D-17.3) (August 2025) 

 Seller shall follow the below instructions for international shipments and provide the following 
information on all commercial invoices.  

  
 Commercial Invoice Information:           
  
 Purchase Order Number:           
 Part Number:           
 Description:           
 Quantity Per Line Item:           
 Unit Price and Extended Price On Each Line:           
 Total Value of Shipment in US Dollars:  $          
 Country of Origin for Each Item:            
 Terms of Sale:           
 Harmonized System Number(s):           
  
 Instructions for Drop Shipments from a Foreign Country: 
  

o Commercial invoice must indicate SOLD TO and SHIP TO parties. 
  
 Shipping instructions to Foreign Suppliers: 
  

o Seller shall indicate on commercial invoice the Buyer's Customs Broker information as 
follows: 

  
 Buyer's Customs Broker Information: 
  
 Small Air Parcel Shipments Only (less than 150 lbs) 
 UPS Global Small Package Brokerage 
 100 High Rise Drive 
 Louisville, KY 40213 
  
 UPS Freight Brokerage Clearance into the U.S. (greater than 150 lbs) 
 UPS Supply Chain Solutions, Inc. 
 18401 Sheldon Rd. 
 Suite 301 
 Middleburg Heights, OH 44130 
  
  
 Waybill:  Enter 'UPS Supply Chain Solutions, telephone number 1-800-742-5727 in the  
  "Notify" block of Air Waybill. 
  
 Domestic Shipments -- Ship via FedEx 
  
 International Shipments -- Ship via DHL and mark Air Waybill "broker select" 
  
 Mark country of origin (in English) on product -- legibly, indelibly, and as permanently as nature of 

article will allow. 
  
 Seller shall distribute shipping documentation as follows: 
  

o Attach two (2) copies of commercial invoice to waybill/air bill. 
  

o FAX one (1) copy of commercial invoice, manufacturer's affidavit (for U.S. manufactured parts 
which have not been advanced in value or improved in condition while abroad) and any 
certificates (e.g. Toxic Substances Control Act [TSCA] required for specific imports) to Buyer, as 
appropriate. 
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 Visit the KCNSC Supplier Portal at: www.kcnscsupplier.com   

o Within three (3) days of shipment dispatch, submit a full set of original shipping documents (Air 
Waybill commercial invoice, and manufacturer's affidavit [as appropriate]) directly to: 

  
  
 Honeywell Federal Manufacturing & Technologies (FM&T) 
 Logistics Operations 
 Export Compliance Leader 
 14520 Botts Road 
 Kansas City, MO  64147-1302 
 U.S.A.   
  
 And 
  
 Small Air Parcel Shipments Only (less than 150 lbs) 
 UPS Global Small Package Brokerage 
 100 High Rise Drive 
 Louisville, KY 40213 
  
 Email: UPSUSHONEYWELLAA@ups.com  

o For escalations, email: Josh Reed (joshuareed@ups.com) or Rachel Osborn 
(rosborn@ups.com)  

 
 Or 
  
 UPS Freight Brokerage Clearance into the U.S. (greater than 150 lbs) 
 UPS Supply Chain Solutions, Inc. 
 18401 Sheldon Rd. 
 Suite 301 
 Middleburg Heights, OH  44130 
  
 Phone: (440) 243-3344 
 Email: UPSCLEHoneywellACS@ups.com 

o For escalations, email: Kimberly Messer (kmesser@ups.com) or Jessica Sims 
(jessicasims@ups.com) 
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